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ln streamlining the official activities of this lnstitute, the duties and responsibilities are hereby

entrusted to the following officers in addition to their own duties as allocated earlier.

N.irrie of the Officer artd clesigrtatiorl

Shri P. C. Meshranr, SAE (i) As Head of Oflice
(ii) As 5i:cutii"y oiiirt:r

the campus anci

rsonnel
As Store Officer

I-lris order will conre ittlo {orcc with immediate e['fecL.

(DR.

Distrihu tiorr:
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All Concerned
sAE/AE- r/AE- il/AO

- Personal file of concern
Guard File

Shri Mukti Parajuli, AO

Sl No. Duties and bililies is enti"usied
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for" lool<ing after the securiry

rnanagement of security
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{ +.9 Dated: 5th January, 2024

OFFICE ORDEER

ln pursuance of Ministry's Order No.l-4-1,/2021.-M&T (Admn.), dated 11th December, 2023 Ms. Asmita Paul, Senior Technical
Assistant has joined this lnstitute this office order No. 3-I/2O24-PF11706, dated l"January, 2024. Accordingly, the duties and
responsibilities are allocated to her as under:

st.

No
Name &

designation
Duties and responsibilities Reporting

Officer
1, Ms. Asmita

Paul
To supervise and conduct theoretical and practical classes under various courses
conducted by the lnstitute. To Chalk out training programs, prepare lesson plans,
develop Training & Testing laboratories, etc.

To supervise and conduct off campus training and demonstration.

Responsible for repair-maintenance and servicing of Tractor, Vehiie, Power Tiller,
Pumps and other agricultural machinery and allied equipment.

To maintain Training Laboratories and its records.
To maintain log books and inventory registers of Agricultural machinery and
implements etc.

Responsible for sketching of site map, drawing of buildings, machines, etc.
To assist in making drawings, sketches, charts, blow-ups etc. for training & testing
activities.
Responsible for developing Audio-Visual aids required for training & testing activities
All kinds of works related to photography for official purposes Preparation of Blow-ups,
charts etc. for illustrating the activities of the lnstitute in a presentable manner.
To conducting training classes in General and Electrical systems of Tractors, Vehicles,
etc. ;
Responsible for repair-maintenance of electrical systems of Tractors, Vehicles,
Computers, Audio Visual aids, lnstruments, Allied equipment's, Electrical systems of
building/ street light/ Gen. set, etc. and maintenance and upkeep of log books,
inventory register
To maintain the day to day attendance of the women trainees who are staying in
women's Hostel. t \

SAEIAE/

Training
ln-charge

Distribution:
- Person Concerned
- sAE/AE-t/AE-'|lAO

0l

il
The concerned officials are hereby directed to take the charges immediately wherever requiry'O within a week time

the date of issue of this order. She will sit at training section in the room vacated by Shri Bhushan Mory'y, Ex. STA.
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OFFICE ORDER

ln Pursuance of Ministry's Order NO'14-ll)O?1M&l (Admn.\lE 103574, dated 01.03.2024 and subsequent Office
Order No.3-212024 PF-8/9, rJated 1Sil' Marc:h,2024 SHRI J. BHON SINGH, SENIOR TECHNTCAL ASSTSTANT has joined this
lnstitute on 18th March,2024. Accordingly, the dutics and responsibilities are allocated to him as under:

lmmediate Reporting off icer

The concern official is hereby directed to take thc charges immecliately whenever require a week time from
the date of issue of this order. I-le will sit at testing section roonr vacated by Shri Khagendra Bora, E

.RAO)

V\TYDistribution:
- Person Concerned - Shri l. Bhon Singh, S1'A

sAE/AE r IAE-.|/AO

4fY"

Name of official
and designation

lmmediate
Reporting

Officer
Shri J. Bhon Singh,

Senior l-echnical
Ass ista nt

Carrying out tests for performance evaluation of Tractors, power Tillers
Combine Harvesters, Engines and other farm machinery as per Bureau of
lndian Standards (tllS/Organization for Economic Cooperation and
Development (OLCD)/lSO test codes, IAP Documents and Central Motor
Vehicle Rules (CMVR) etc.

Verification of tractors. power tillers combine harvesters and other
agricultural machinery for certification under central Motor vehicle Rules
(cMVR)

Compilation, docunrentation of test data and preparation of test report etc.
l.o assist Agricultural Fngineer for installation and updating the infrastructure
available a1 the lr)stitule for testing of different l<inds of Agricultural
M ach ine ry.

To assist Agricultural Engineer for maintenance and repair of test set-ups, test
samples, vehicles, tractors & other farm machinery.
To participatc in the special training programmes of the lnstitute for
designers, engineers, from lndia & abroad,

T o Chalk out training programs, prepare lesson plans, develop Testing
laboratories, etc,

Resporrsible for repair mainlenance and servicing of Iractor, Vehicle, power
Tiller, Pumps and other agricultural machinery and allied equipment.
To maintain log books and inventory registers of Agricultural machinery and
implements etc.
Responsible for sketching of site map, drawing of buildings, machines, etc.'lo 

assist in rnaking clrawlrrgs, sketches, charts, blow-ups etc. for training &
testir.rg activities.
Responsible for developing Audio-Visual aids required for training & testing

a ctivities
To attend any other duties as assignecl by the Director and f or th,6ir s{nior

offi ce r

M.R.Patil
AE_I

1
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ln Pursuance of Ministry's Order NO 14 ),1)C21M&T (Admn.)lE'1,035/4, dated 01.03.2024 and subsequent Office

Order No.3-312024-Pr-880, dated 18il' March,2024 SHRI RAHUL, SENIOR TECHNICAL ASSISTANT has joined this lnstitute on

18th March,2024. Accordingly, the duties and responsibilities arc allocated to him as under: -

Name of official
and designation

lmmediate Reporl ing off icer

r To supervisc and conduct theoretical and practical classes under
courses conducted by the lnstitute. Io Chalk out training programs,

lesson plans, develop l raining & Iesting laboratories, etc.

To supervise and conduct off campus training and demonstration.

Responsible for repair-nraintenancL' and servicing of T ractor, Vehicle, Power

Tiller, Pumps and other agricultural nrachinery and allied equipment.
.fo 

maintain Training Laboratories and its records,

To maintain Iog bool<s and inventory registers of Agricultural machinery and

implements etc.

Responsible for sl<etching of site nrap, drawing of buildings, machines, etc.

To assisl in nraking drawings, sketches, charts, blow-ups etc. for training &

t csting activities.
Responsible for devc.loping Audio-Visual aids required for training & testing
activities
All kinds of works related to photography for official purposes Preparation of
13low-ups, charts etc. for illustrating tlte activities of the lnstitute in a

presentable manncr.

To conducting training classcs in Ge0eral and Electrical systems of Tractors,

Vehicles, etc.

Responsible for repair-nraintenancc of clectrical systems of Tractors, Vehicles,

Computers, Audio Visual aids, lnstrun'rents, Allied equipntent's, Electrical

systems of building/ street light/ Gen. set, etc. and maintenance and upkeep

of log bool<s, inventory register.

assigned by the Director and lor their seniorTo attend any other dutics as

The coniern official is hereby directed to take the charges immcdiately whenever requir in a week time from
the date of issue of this order. Presently he will sit at training section roorn vacated by Shri Bhu

along with Ms. Asmita PauI,STA.

orey, Ex. STA shared

( DR. P. P.

DIRECTO

Distribution I

- Person Concerned *.Shri Rahul, Sl'A

SAE/AE I/AE IIlAO

Guard File

Shri Rahul

Senior Technical
Ass ista nt

lmmediate
Reporting

Officer

R. Patel

AE-[/
P.C.Meshram,

SAE
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Department of Agriculture, Cooperation and Farmers Welfare
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ln pursuance of Ministry's Order No.14 U202L-l\A&f (Admn.), dated 11.12.2023 and subsequent office Order No. 3

412024-pF/60, dated 15'h April,2024 Shri Tejbir Singh, Farm Superintendent has joined this lnstitute on 15'h April,2024.

Accordingly, thc duties and responsibilltics are hercby entrusted to the officer as allocated below:

Sl No. Name of the officer
and designation

Duties and responsibilities is entrusted Reporting
Officer

1 Shri Tejbir Singh,

Farm Superintendent
Overall in charge of the Farm Sectiorr

Responsible for the overall management of Farm, like timely
preparation of the filed, sowing, irrigation, plant protection,

harvesting and proper storage of the crops grown in the farm

of the lnstitute.
To assess the annual requirement of inputs like seeds,

fertilizers, pesticides, insecticides, etc.

To arrange for proper and timely irrigation in the farm and

orchards
To guard against the attack of insects, pests and diseases in

the fa rm/o rcha rds/office pre m ises/reside ntia I co m p lex.

Arrangement for timely sowing, weeding, harvesting, post-

harvesting and disposal of farm produce.

He will responsible for overall in-charge of security of the

lnstitute including farm /orchards with the help of Home

G ua rds.

Develop the farm for fully mechanized ideal farm. ,,1
To attend any other duties as assigned by the Director afrd /{r

Director

. Presently, he will sit at the main office room at Administrative

charge and submit the reports to the undersigned at the earliest.

Distribution:
- All Concerned
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